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How to Create a MyActiveCenter Account & Register for Wellesley 

Council on Aging Programs Online 

 

How to create a MyActiveCenter account 

Step 1: Enter https://myactivecenter.com into your internet browser. This will bring you to the front page of 

My Active Center (see screenshot below). 

Step 2: To create an account, click on the green NEW USERS button in the top right-hand corner (circled in 

red). 
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Step 3: Click on Tolles Parsons Center from the list of nearby centers (circled in red). If TPC is not listed, click 

ƻƴ ǘƘŜ άŎƘŀƴƎŜ ƭƻŎŀǘƛƻƴέ ōǳǘǘƻƴ όŎƛǊŎƭŜŘ ƛƴ green), enter 02481 or 02482, and ŎƭƛŎƪ ά/ƘŀƴƎŜέ ς TPC will now 

display in the list. !ƭǘŜǊƴŀǘƛǾŜƭȅΣ ȅƻǳ Ŏŀƴ ǘȅǇŜ ά¢ƻƭƭŜǎέ ƛƴǘƻ ǘƘŜ ǎŜŀǊŎƘ ŦƛŜƭŘ όŎƛǊŎƭŜŘ ƛƴ blue below), and Tolles 

Parsons Center should appear in the list 
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Step 4: Enter the number on the back of your assigned key tag ǿƘŜǊŜ ƛǘ ǎŀȅǎ άYŜȅ ¢ŀƎ bǳƳōŜǊέΦ Include the X 

in front of the number. Then, enter your home phone number and email address. Choose a password and 

confirm it. /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέ όŎƛǊŎƭŜŘ ƛƴ red). 

 

 

 

Note: If you and your spouse share an email address and want to be on the same account, select the checkbox 

that appears above the άContinueέ button (shown below). If you and your spouse have different email 

addresses and would like to have separate accounts, do not select this checkbox ς you can link your accounts 

later. 
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¸ƻǳǊ ŀŎŎƻǳƴǘ ƛǎ ŎǊŜŀǘŜŘ ŀƴŘ ȅƻǳ ŀǊŜ ƭƻƎƎŜŘ ƛƴΗ Lƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ŎƻǊƴŜǊ ȅƻǳ ǿƛƭƭ ǎŜŜ άIƛ ώȅƻǳǊ ƴŀƳŜϐέ ƛƴ ǘƘŜ 

green rectangle (circled in red). This is how you know you are logged in.  

 

 

 

You will also receive a welcome email from MyActiveCenter confirming the creation of your account. You will 

need to create your account only once. 
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How to register for COA programs and events 

Enter https://myactivecenter.com ƛƴǘƻ ȅƻǳǊ ƛƴǘŜǊƴŜǘ ōǊƻǿǎŜǊ ŀƴŘ ŎƭƛŎƪ ά{ƛƎƴ Lƴέ ƛƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ-hand corner 

of the screen (circled in redύΦ ¢ƘŜƴ ŜƴǘŜǊ ȅƻǳǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ ǇŀǎǎǿƻǊŘ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ƎǊŜŜƴ άSign Iƴέ ōǳǘǘƻƴ 

(circled in green).  

 

 

 

 

Note: Your browser may ask to save your username and password so that you will not need to type it in every 

time you wish to login. We do not recommend this feature on shared computers/devices.  
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Programs and events are listed in alphabetical order on the left side of the screen. You can scroll through the 

list or search for specific programs/events by using the search function (circled in red). ¢ƘŜ ƎǊŜŜƴ άCw99έ price 

tag to the right of the program name indicates free programs and the black price tag indicates fee-based 

programs.  

Note: The black price tag may show a range of prices if it is a multi-week series. Wellesley COA policy states 

participants pay the full price for the entire multi-week series and we do not prorate. Example: ά! aŀǘǘŜǊ ƻŦ 

.ŀƭŀƴŎŜέ lecture series ƛǎ ǎƘƻǿƛƴƎ ŀ ǇǊƛŎŜ ǊŀƴƎŜ ƻŦ άϷ1.25 to $10έΦ ¢ƘŜ Ŏƭŀǎǎ ǎŜǎǎƛƻƴ ƛǎ Ϸ10 for eight weeks 

(coming out to $1.25 per class). All participants pay $10 to join, even if they cannot attend all eight classes.  
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HOW TO REGISTER FOR FREE PROGRAMS 

In this example, the lecture άHome Energy Cost Savingsέ ƘŀǇǇŜƴs on April 5, 2018 from 10:00-11:30am. It is a 

FREE event. Here is how it appears in the list of activities. 

 

 

To sign up for this program, click either the naƳŜ ƻŦ ǘƘŜ ǇǊƻƎǊŀƳ ƻǊ ǘƘŜ ά5Ŝǘŀƛƭǎέ ōǳǘǘƻƴ (both circled in red 

above) ς they will take you to the same page. On this page, you will see a written description of the program ς 

the blurb is copied from the newsletter. Take note of what is written below the description (circled in red 

below): ά¢ƻ ǊŜƎƛǎǘŜǊΣ ǎŜƭŜŎǘ ƻƴŜ ƳƻǊŜ ǳǇŎƻƳƛƴƎ ǘƛƳŜǎέ. To sign up for this program, click on the date 

appearing on the calendar (circled in green). 
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After clicking on the date on the calendar, the box is now shaded gray and the date of the program (in this 

ŎŀǎŜΣ ά¢Ƙǳ пκрέ) appears in the text box above the calendar (both circled in green below). To continue with 

the registration process, click ǘƘŜ ƎǊŜŜƴ άwŜƎƛǎǘŜǊέ ōǳǘǘƻƴ όŎƛǊŎƭŜŘ ƛƴ red below). 
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The window pictured below will pop-up. Click the green register button (circled in red) to confirm your 

registration. 

 

 

The following confirmation window will pop-upΦ /ƭƛŎƪ ά/ontinue Shoppingέ ǘƻ ŎƭƻǎŜ ǘƘŜ ǿƛƴŘƻǿ όŎƛǊŎƭŜŘ ƛƴ 

red). Your registration is complete. 
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After closing the pop-up window, you will remain on the event page. To return to the page containing the 

ŀƭǇƘŀōŜǘƛŎŀƭ ƭƛǎǘ ƻŦ ŀŎǘƛǾƛǘƛŜǎΣ ŎƭƛŎƪ ǿƘŜǊŜ ƛǘ ǎŀȅǎ ά!ŎǘƛǾƛǘƛŜǎέ ƛƴ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǎŎǊŜŜƴ όŎƛǊŎƭŜŘ ƛƴ red). 

 

 

Note: If you try to register for a program you have already signed up for, the pop-up window will indicate that 

you have already registered. 

 

 

 

 

 

 


